STATE OF NEW JERSEY
DEPARTMENT OF ENVI RONMENTAL PROTECTI ON
LAND USE REGULATI ON PROGRAM
BUREAU OF Tl DELANDS MANAGEMENT
P. O BOX 439
TRENTON, NEW JERSEY 08625- 0439

INSTRUCTIONS FOR ALL APPLICATIONS
FOR TIDELANDS CONVEYANCES

GENERAL INFORMATION:

1. Noticeis hereby given to adl gpplicants that the State is under NO obligation to make a grant, lease
or license or any type of conveyance.
2. Nowork of any kind may be performed on the State's lands unless and until a grant, lease or license
isdelivered.
3. A waterfront development or other type of Land Use permit may be required to perform said work.
If apermit isrequired, permits must aso be obtained before commencing work.
4. Current practiceisto issue grants only where thereisahigtorica tidelands clam on the subject
property. The Tiddands Resource Council may decide to grant presently flowed tidelands when the
areais now part of an artificid waterway and within the record title of the gpplicant. Long term leases
may be issued in cases where there is a house over tidal water or amarinaor other commercia
Structure occupies presently flowed lands. For Structures extending into tidal water (piers, floating
docks, pilings etc.) ariparian (tidelands) license is the appropriate instrument. Marinalicense
gpplications have additiond filing requirements. For pipelines, outfdls, ectricd transmission lines
(submerged and aerid) and communication cables (submerged and aerid) a one-fee license or easement
may be obtained. Applicants for marinalicenses or one-fee licenses should contact the Bureau for
gpecific application packages.
5. The Tidelands Resource Council requires that applicants provide a Certified Shorthand Reporter
(CSR) for the Council meeting if the application is contested. A contested gpplication is one where
objectors indicate an intention of attending the Council meeting. A transcript of only that portion of the
mesting for the individua gpplication will be required to complete the file. Staff will inform gpplicants
when aCSR isrequired.
6. If you have any questions regarding these gpplication ingtructions or completing the forms, please call
this office at (609) 292-2573.
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SET BY STEP INSTRUCTIONS:

I. APPLICATION FORMS
Complete the application form for the appropriate Riparian (Tidelands) instrument by using the
indructions lised below. Note: The find determination of the terms and conditions of any conveyance,
if issued, is solely within the discretion of the Tiddlands Resources Council and the State.

A. APPLICATION OF UPLAND OWNER ON TIDAL WATER FOR A LEASE OR

GRANT OF RIPARIAN LAND

Fill in the numbered spaces appearing on the application form with the information listed below.

1. Applicant's name(s). Listed in this space should be the legdl names of dl recorded owners (namesin
the deed) for the subject property. Please circle correct title (Mr./Mrs/Ms) If it isabuyer\sdler
arrangement, both names should be placed in the space or use two forms (see l1l. SUPPLEMENTAL
DOCUMENTATION).

2. Applicant's address. This should be the mailing address of the party who will ultimately possessthe

grant.

3. State. The state where the gpplicantsreside. This again should be the ate of the party who will

ultimately possess the grant.

4. Name the watercourse for which the grant is sought. In cases where the watercourse has no name

list it as an "unnamed tributary” of the nearest known watercourse.

5. Date of your survey map.

6. Indicate whether the gpplicant is or is not the owner of the riparian lands. Riparian lands are those
uplands directly adjacent to the tidelands areas, now or formerly below mean high water, that are the
subject of the application. (Seelll. SUPPLEMENTAL DOCUMENTATION)
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7. Name of the watercourse (see No. 4 above).

8. Applicant names. Ligted in this space should be the legal names of dl recorded owners (named in the
deed) of the subject property

9. Their/higher.

10. Day of the month.

11. Month and year.

12. Legd sgnature of the applicant(s) or gpplicant's agent. (Print or type the name below the
sgnature) Signatures must be properly acknowledged, that is notarized.

B. APPLICATION FOR LICENSE OR EASEMENT
HIl in the numbered spaces appearing on the gpplication form with the information listed below.

1. Applicant(s) name. Please circle correct title (Mr./Mrs/Ms.) Listed in this space should be the lega
namesof dl recorded owners (named in the deed) of the subject property. (seelll.
SUPPLEMENTAL DOCUMENTATION)
2. Applicant(s) mailing address(es).
3. If thelicenseisfor abusiness, enter the name of the business.
4. Daytime phone number of the applicant.
5. and 6. City or municipality and county where the areato be licensed is located.
7. Name of the waterway on which the license will be located.
8. Lot and Block of the property where the license will be located.
9. Intended use of the license area. (Example: Recreationd docking of a private boat.)
10. Enter names and addresses of the upland owners (if the applicant is not the owner of the upland
immediate adjacent to the requested license area) or owners of the lands that adjoin that of the
applicant's. (Seelll. SUPPLEMENTAL DOCUMENTATION)
11. Enter the types of permits you have applied for and the date the application was made. Put in the
permit file number if you know it.
12. Here you may place any remarks concerning the project and/or its benefit to the public interest, if
any.
13. Signature of dl the recorded owners of the property in question. A properly authorized agent may
sign for the applicants. (see D. AGENT'S AUTHORIZATION FORM, below)
14. Attesting Sgnature (notary).
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C. CORPORATE/PARTNERSHIP DATA FORM.

If the applicant is a corporation, completion of the CORPORATE DATA SHEET is required.

Furnish the names of the controlling stockholders and principa executive officers.
If the gpplicant is a partnership, submit trade name certifications, if any, and articles of

partnership.

D. AGENT'SAUTHORIZATION FORM.

If an agpplicant desres to designate a person other than themsaves to Sgn the riparian
goplication or to act as their agent in dedlings with the State on riparian matters, then such designation
shdl be made by the gpplicant in writing using the Agent's Authorization form contained in the riparian
gpplication package. Thisform must be sgned by dl recorded owners of the subject property. (Print or
type the names below the signatures) NOTE: Spouses who are noted in the deed as owners must sgn
the Agent's Authorization form. The gpplicant should note that if an agent is designated, the State will

correspond with that agent directly, and not the applicant.

E. GOOD FAITH QUESTIONNAIRE.

For GRANT agpplications only, we require the completion of the "GOOD FAITH"
Questionnaire found in the riparian application package. This questionnaire should be completed by
those gpplicants who purchased their property before the tidelands claim map affecting their property

was filed.
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II. EXHIBITS

The following exhibits must be included with the application forms.

A. Survey Reguirements.

One-fee license (easement) gpplications have specid requirements. Contact the Bureau Engineering
Staff.

For dl other tidelands conveyances.

1. Four (4) printsfrom the survey of the subject property showing actua conditions of the applicant's
land & the time of application is required.

2. The survey must be made and certified by aNEW JERSEY LICENSED LAND SURVEYOR or
PROFESSIONAL ENGINEER whose signature and seal shall be affixed to each dated print
submitted.

3. The survey mugt indicate the gpplicant(s) name(s), the stlandard engineering scale used and the
current tax block and lot designation, municipality and county. Dimensions shdl bein the English sysem
(feet).

4. Indicate the genera property location on akey map, which may be based upon a USGS quad shest,
road map, municipa tax map, etc.

5. A closed metes and bounds description of the subject property must dso be provided in writing.

6. Indicate the location of any lot lines/limits derived from any filed development map, subdivison may,
or other deed referenced property line. Show the location of any known former mean high water line or
former bulkhead.

7. Show or reference any adjacent tidelands grants and/or tidelands licenses.
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B. Additional Survey Requirementsfor Applicationsfor State-Owned Presently Tideflowed
Lands:

1. Indicate the waterway name.

2. Clearly ddlineste and labe the location of the mean high water line, and the method of determination
used (if gpplicable).

3. If pierhead and bulkhead lines have been established by Federd or State authorities, show the
relaion of the property lines to those pierhead and bulkheed lines.

4. Show locations and dimensions of any and dl existing or proposed structures outshore of the mean
high water line. Such structures may include docks, free standing pilings, floats, piers, breskwaters,
boat lifts, etc.

5. The proposed or existing dip(s) or berthing area(s) shal be shown with a sufficient length and width
to accommodeate the intended vessel(s).

6. All structures and dip/berthing areas shdl be shown within the limits of a proposed tidelands
licenseflease area. The proposed license/lease area shdl be delineated with atwo (2) foot buffer area
surrounding al docking structures and dip/berthing areas. A buffer limit greeter than two (2) feet may
be acceptable when deemed to be more appropriate.

7. The proposed license/lease area shall be ddlineated with bearings and distances on the survey. For
ingdtances of anatura mean high water line, an exception to this requirement will be made, when
appropriate.

8. The proposed license/lease area shdl have a beginning point in whichever is appropriate to the
goplication: the current mean high water ling; the limit line of a previoudy issued tidel ands conveyance;
or aformer mean high water line.

9. The area of the proposed license/lease shal be provided.

10. A survey of abulkheaded property shdl indicate bearings and distances to and along the
waterward face of the bulkhead' s sheathing.
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B. Deed. All gpplications must be accompanied by a COMPLETE COPY OF THE DEED, as
recorded in the County, by which the gpplicant claimstitle the subject property. This copy shdl indude
dl pages of the deed. Condominiums must supply a complete copy of the master deed. (Seellll.
SUPPLEMENTAL DOCUMENTATION)

C. Certificate of Title. The gpplicant shal dso furnish aCERTIFICATE OF TITLE OR AN
AFFIDAVIT OF TITLE. The Certificate must be signed by a New Jersey attorney-at-law or an
authorized representetive of atitle guaranty company. The affidavit must be signed by dl recorded
owners of the subject property and also notarized.

D. Titlelnsurance. Inthe case of GRANT application only, where the applicant purchased the
property before the tidelands claim map was adopted, supply a complete copy of any and dl Title
Insurance Palicies obtained by the gpplicant pertaining to the subject property. Copies of title insurance
commitments are not sufficient. If to your knowledge thereis no title insurance for the subject property
then please submit an affidavit atesting to that fact.

E. Appraisal. Thefollowingae MINIMUM requirements of red estate gppraisal reports that
accompany dl gpplications for riparian GRANTS OR LEASES. These minimum requirements shdl
take effect on September 1, 2001.

The red edtate gppraiser must have a New Jersey red estate gppraisal license.
The red estate appraisd must be compliant with the most recent edition of USPAP.
Thered edtate gppraisd must bea COMPLETE APPRAISAL reported inaSUMMARY
APPRAISAL REPORT.
An opinion of vaue of the totd land (Ste only) within the record title in which the riparian clam lies
must be developed in order to value the riparian claim area or to develop lease arrangements.
The Sales Comparison Approach should utilize vacant land sdles or sdes wherein the improvements
were removed or razed subsequent to the sale or sdlesthat had improvements that contributed
nomina vaue a thetime of thesde. Inlieu of the foregoing other recognized methods of land
vauation are acceptable.
6. The summary goprasa report must include the following items.
An origind and two copies of the report.
A discussion of zoning compliance of the subject property.
A discussion of the highest and best use andyss.
A STATEMENT of any transfer of ownership of the subject property within 12 monthsif a
1 to 4 unit residentid property and 36 months for any other property type (USPAP).
An ANALY SIS of any transfer of ownership within the time frame stated above.
Copies of the tax plats of the subject property and comparable sales.
Photographs of the subject property and the comparable saes.

h. A sdeslocation map.
7. Your appraser may speak with the Appraisa Staff of the Tidelands Management Program to
discuss a particular gppraisd assgnment at any time.
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F._Additional Information. Where applicable, the gpplicant should demonstrate how the project will

serve the public interest, and state whether or not it will cause or tend to cause deleterious
environmenta effects. Statements as to the degree of public interest advanced by the project and the
effect of the project on the environment are subject to independent evauation and andysis by the State.
In addition, any other information which the gpplicant wishes to bring to the attention of the staff and

Tideands Resource Council may be provided in writing.

1. SUPPLEMENTAL DOCUMENTATION

Thefallowing information is required with the goplication where applicable.

1. In cases where the subject property isin the process of being sold and the grant is being sought to
clear title, we require the following:

A. A copy of the sales contract.

B. A copy of the settlement papers.

C. A copy of any escrow agreement
relating to settlement of the tiddands issue.

2. If the gpplicant is not the owner of the upland or adjacent property, the applicant must obtain (&
submit) the upland owner's written permisson to make the gpplication and obtain the tideands

conveyance. Thiswritten document must be in recordable form.

3. If anyone named in the deed is deceased, then we will need a copy of the death certificate. If a

power of atorney exists for anyone named in the deed, then we will need a copy of it dso.

4. If any maps are noted in the deed description or the survey plan, we will need afull Sze and scalesble

copy.

Revised 7/01
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